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09:00 Welcome and introduction of participants 

09:15-10:15 

 

 

 

- What are policy briefs? 

- What usually goes wrong in policy briefs 

- Five building blocks of effective policy briefs 

- Being audience-centered in policy briefs 

- Different types of policy briefs 

- Key messages and policy briefs (the three key questions) 

10:15-10:30 Break & reading exercise 

10:30-11:30 - Discussion on the example 

- Six tips for effective policy writing 

11:30-11:45 - Structuring policy briefs 

- Policy brief titles & executive summaries 

- Background information: How much is too much? 

- Structuring an effective policy proposal section 

- What is evidence in policy briefs? 

- Policy recommendations 

- Use of visuals in policy briefs 

- Referencing in policy briefs 

11:45-12:15 Group work on policy brief outlines 

12:15-13:00 - Presentations 

- Final discussion on policy briefs and impact 

13:00 End of the Training 


